Complete Guide for Club BASC

The British Association for Shooting & Conservation

Online Returns Officers Green Shoots Mapping and Bag Recording

To get to the website

click or type this link:

https://greenshoots.basc.org.uk/

To access the Manage It functions outlined in this guide you need to be authorised to act on behalf
of your club or syndicate. Just get a club officer to send us an email and we can set you up:
wildfowling@basc.org.uk

QUICK-STEP GUIDE TO SETTING UP YOUR CLUB

This Complete Guide covers everything you should know about the system.

e

However THIS is all you need to do to get yourself up and running. The Quick Step @ symbol also appears
next to relevant sections of the guide
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5. Sharing a shoot map with club members............ 10
6. Manage Bag Returns —the home page...........ooooviiiiiiiii 13
7. Setting up a New ClUb return PEIIOA..........oiii i 13

ALERT MEMBERS TO USE "BAGGED IT" SECTION OF WEBSITE

QUICK-STEP GUIDE TO SETTING UP YOUR CLUB

8. Monitoring returns submitted by members at the end of the season...........ccccccvvvvviiiiiiiii, 16
9. Reviewing Member Returns and Entering returns on behalf of members............cccccovvvviviiiinn, 17
10. Submitting Crown Estate returnS t0 BASC .......ccoo oo 23
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Throughout this guide, reference is made to a fictional “BASC Demo Club”.
All maps and data is for guidance purposes only and do not relate to an actual shooting area.
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BASC

1: TH E BASICS The British Association for Shooting & Conservation

Green Shoots Mapping and Bag Recording
1.1 Nominating a club officer
Simply notify BASC of the club nominated officer so that we can activate them onto the system.
Email information to wildfowling@basc.org.uk

Remember you can have up to 2 club officers.

1.2 Video tutorials

You may find it helpful to take a look at the 5 minute Quick Start Tutorial video on the Bag Recording for
Wildfowlers page of the BASC website: http:/basc.org.uk/bag-recording-for-wildfowlers/

You can reach it by selecting the Shooting tab at the top of the BASC home page (circled below), then
select Wildfowling from the pop-up index, and click Bag Recording for Wildfowlers from the menu on the

right of the Wildfowling Home Page.

P~x ” C basc.org.uk x ‘ G Google |

01244573000 Email  JOIN BASC Renew  Members Area @ @ @

BASC

he British Association for Shooting & Conservation|

Home  About BASC v Events & Courses v Media v In your area v BASC teams

You will be taken to this page:

01244573000 Email  JOINBASC  Renew  Members Area @ @ @

BASC

he British Association for Shooting & Conservatior

Home  About BASC v Events & Courses v Media v In your area v BASC teams v Shooting v Conservation v Members offers

Bag recording for wildfowlers

i . Section Menu
The Bag Recording website forms part of the Green Shoots Mapping programme. The programme can be used on a

variety of electronic platforms (PC/ tablet/ phone). All data entered will be on a secure, backed up, server. Bag recording for wildfowlers

Just scroll to the video at the bottom of the page and click the arrow (circled red below) to view (needs sound

enabled).

Green Shoots Mapping .- Quick Start Tutorial

-

. —— - ——

BASC.

U

(7o 6rtisrRgscoc L e Conservation
Green Snowts Mapping

Quick Start Tutorial
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1.3 Logging In and Out A 4

The process is covered in the first few seconds of the Quick Start Tutorial video http:/basc.org.uk/bag-recording-for-
wildfowlers/

You will need your BASC membership number and password. To obtain a password go onto the BASC
website www.basc.org.uk and access the “Members Area”

P = C 3 The Britiah Associstion fee . % . . -
JOIN BASC Rerre Members Area @ @ @

Taste of Game  Ga guk  YoungShots Trade Drectory  BASKC Firen

Follow the instructions given on this page to obtain a password. If problems are experienced when logging in
then please contact the membership hotline on 01244 573030.

Account Login

Your E-mail Address | |

Membership Number | |

Password | |

‘Login

BASC has for security reasons password protected the members' website. To obtain a password for
the initial entry please select Mot yet received a password? and complete the details on the page.
An e-mail containing your new password will then be e-mailed to you shortly.

If you have been sent a password and forgotten this password please select Forgotten your password?
and complete the details on the page. An e-mail containing your new password will then be e-mailed to
wou shortly.

Once you have access to the members' site you will be able to: check your persconal details, renew an
existing membership, shop at BASC’s online shop and much more!

With your BASC membership number and password to hand, enter the Green Shoots Mapping and Bag
Recording pages of the BASC website https://greenshoots.basc.org.uk/ and click the “Log in” tab (circled
red below)

£~ @c| e dl

BASC

Maplt Seenit CustomMaps Baggedit Tutorials T&Cs Emailli  Login

You will then be taken to the following page. Please enter your membership number and password and press
log in.

BASC

Maplt Seenlt CustomMaps Baggedit Tutorials T&Cs EmailUs Login

Forgotten your password?

Don't have a password yet?

Review the Terms and Conditions page that automatically pops up the first time you log in, and press
Accept. You will only need to do this once.
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When “logged in”, your name will appear at the top of each screen. To “Log out” click the down arrow ﬂ
next to your name (circled red below).

BASC

Maplt  Seenlt CustomMaps Baggedlt Managelt Tuforials T&Cs Emaills  Paul Richard Williamson »

My Account
Welcome BASC's Green Shoots Mapping and Bag Recording Website Terms And Conditions

Log out
v Read more

1.4 Navigating the website
There are various methods of moving around the website:

e Click the BEE[® logo at the top of every page (circled red) to return to the Green Shoots
Mapping and Bag Recording Website home page.

e Use the forward and back internet buttons to retrace your steps (circled red)

. https://greenshoots.basc.org.uk/ BA

BASC

Map it Seen it Custom Maps Bagged It Manage I Tutorials 1 & Cs Email Uis: Paul Richard Williamson ~

Welcome BASC's Green Shoots Mapping and Bag Recording Website

e Click on the menu tabs at the top of the screen

e 2 )| B8 hitps://greenshoots.basc.org.uk/ C 3' & gii BASC X | |

BASC

Map it Seen It Custom Maps Bagged i Manage It Jutorials T&Cs Email Us Paul Richard Williamson ~

Welcome BASC's Green Shoots Mapping and Bag Recording Website

¢ Follow the navigation buttons at the end of each process

el

[ Save and retum to My Visits Save and go to Species Records Cancel
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1.5 Read More tab
Additional guidance can be found by clicking the “Read more” tab which appears at the top of most pages.

The guidance given relates specifically to the page you are viewing.

e \ . https://greenshoots.basc.org.uk/ . E' ﬂﬂiig,qsc X ‘ |

BASC

Map It Seenlt CustomMaps Bagpedit Managelf Tutorials T&Cs EmailUs  Paul Richard Williamson ~

My Account
elcome BASC's Green Shoots Mapping and Bag Recording Website Temms And Condiions

Log out
s Read more
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2: MANAGE IT HOME PAGE Qs2. BASC

The British Association for Shooting & Conservation

Green Shoots Mapping and Bag Recording

Every member can see the first four boxes on BASC

Map#  sen# CustomMpc  Eagged dorlstc  TECc EmaAUs  Paul Richard Willamecon -

the main home page when they log in: “Map

Welcome BASC's Green Shoots Mapping and Bag Recording Website

~ Read more

It”, “Bagged It”, “Seen It” and “Custom

Maps”. B 4

223p the land Yo have sceecs o for chooting

As your clubs nominated officer, you log in as
normal, but have secure and confidential access

rights to the fifth box at the bottom of the screen

“Manage It” (scroll down to see it). ———
Seen It Custom Maps

Record ihe wlalfe you tae, bofh quarTy and non-quarry Croats mapc to prinf and small of your thooling aresc
* .

If you can’t see “Manage It” then you're not set

°

up as the club officer. Just email us and we can
sort this out: wildfowling@basc.org.uk

A “Manage It” tab is also displayed on the top
Manage It

navigation bar, click this or the “Manage It” box Forantn e wurnc omoer 1l an anage o oo

(circled yellow opposite). Both will take you to
the same place.

Msplt  Seenlt CustomMaps Baggedlt Managelt Tutorials T&Cs  EmailUs  Paul Richard Williamson -

Manage It Ig BASC Demo Club
=

You've now got four different management e s s i

“You can review and update your membsrship for bag retums using Club Members.
areas — here we have clicked the Read More | mmsommmmeramm i coms | it e
arrow (Clrcled red Opposlte) to get more deta” You can crests and download reports of club shooting using the Glub Reporting page.

Club Shoots

Edit existing club shoot maps and add new club shoots

Your club name automatically appears at the BT

Review your club membership and edit retums on their behalf

top of the screen (circled blue opposite).

Manage Bag Returns

Allocate members to shoot areas and manage retums

Club Reporting

Create end of season reports for Clubs, Landowners and others
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3: CLUB SHOOQOTS

In Club Shoots you can view, edit and delete maps of your clubs
shooting. You can map new shoots from here too.

You also authorise (share) maps with your club members in Club
Shoots

This will then enable you to set up bag returns.

Find the Club Shoots tile on the “Manage It” home page

3.1 Club Shoots home page

Click the Read More tab at the top of the page for an explanation

BASC

Tutorials T&Cs

Map It

Seenit CustomMaps Baggedit Managelt

Administer club shoots for BASC Demo Club

\
A\ >
\ e [
( e
| / ==
/ //'
f f o
( \ Se-dogksey v = o
\ \ B e

Email Us

v Read more
- o //’—\ Lake District l:‘ \ / u > & - .
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BASC

The British Association for Shooting & Conservation

Green Shoots Mapping and Bag Recording

q Club Shoots
i cun snaa

Manage Bag Returns

Atoea memners v smcatreas s mane s

Club Reporting

I.--"'HII

@
A generic map is displayed at the top of the page. Maps of shooting areas will be outlined on the map
(circled blue below).

about this section.

Paul Richard Williamson ~

“TYork:
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3.1.1 Viewing and moving around maps

+]
You can use the & tabs (circled red below) or key board mouse to zoom in and out.

Clicking with your mouse pointer Rk anywhere within map allows you to drag the map around the screen.

BASC ~

Mapit Seenit CustomMaps Baggedit Managelt Tutorials T&Cs EmailUs  Paul Richard Williamson ~

Administer club shoots for BASC Demo Club

v Read more

= layers
Map Layers
[J — My Shoots
United ]
Kingdom []] — Shared Shoots
] = Club Shoots

Ireland

[0 = Club Non-Shooting Areas
[] = Reference Areas

P

® Open Street Map (OSM)
Fran ) Bing Aerial Layer
0S OpenData (GB)
0 OS 1:50 000 (NI)

Barcel

Clicking the layers tab and then Bing Aerial map view (both circled red below) brings up a satellite image, like
this:

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

Administer club shoots for BASC Demo Club

v Read more

&

Map Layers

™ — My Shoots
[ — Shared Shoots

[ — Club Shoots

[¥ — Club Non-Shooting Areas

[ — Reference Areas

(© OS 1:50 000 (NI)

£ (> bing S

Image courtesy of NASA© 2016I‘htermap Earthistar Geographics, SIO ©:20
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3.1.2 List of shooting areas — Club Shoots / Potential Club Shoots l]S-!l

Scroll down (below the map) to see a list of shoots available for your club: _

< Add a new Club Shook
(ctub shoots )

Shooting Areas
Mo club shoots for this club.

Non-Shooting Areas
Mo club shoots for this club.

( Potential Club Shoots )

BASC Reference Maps for BASC Demo Club
Name Land Owner BASC Reference
Landowner = Crown Estate - The Crown ShootingData View on Map
ShootingData DEMO 1 Estate DEMO -
Landowner = Crown Estate - The Crown RefugeData View on Map
RefugeData DEMO 1 Estate DEMO -
Landowner = Crown Estate - The Crown ShootingData View on Map
ShootingData DEMO 2 Estate DEMO -
Landowner = Other - ShootingData Other ShootingData View on Map
DEMO 3 DEMO -

My Shoots
Name Area

Additional Shoots Shared by Club Members
‘You haven't created any shoots. Click the Add a new Club Shoot button to create a club shoot.

e Club Shoots (circled blue above) will show maps you have shared with your club members (see section
3.2 of this guide). In the example above nothing has been authorised so nothing is listed. There are 2
sub-headings:

o Shooting Areas: Any maps of club shooting areas that have authorised to share with club
members.

o Non-Shooting Areas: Maps of club land which is not shot that you have shared with club
members are be listed here.

o Potential Club Shoots (circled red above) show any shoot maps that are available for you to
authorise to share with club members (see Section 3.2 of this guide).

o Any shoots listed in Potential Club Shoots can be shared with your club members by
clicking either or
Potential Club Shoots appear under 3 sub-headings:
o BASC Reference maps: List of any maps that BASC has on file for your club.
o My Shoots: List of shoots you have made in your personal area.

o Additional Shoots Shared by Club Members: If a club member has shared their personal
shoots with you, it will appear on this list.

e Alternatively you can create a new shoot using , located beneath the map (see Section
3.3 of this guide).
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Club members cannot see any information or maps listed in

Potential Club Shoots until you have shared the shoot

3.2

Sharing a shoot map with club members

1

In this example we’ve chosen BASC Reference Maps, but it’s the same process for anything listed under

Potential Club Shoots (My Shoots / Additional Shoots Shared by Club Members).

From the Club Shoots home page, click the tab (circled red below) next to any of the shoots listed

in “Potential Club Shoots” (circled blue).

((Potential Club Shoots)
I —

BASC Reference Maps for BASC Demo Club

Name Land Cwner
Landowner = Crown Estate - The Crown
ShootingData DEMO 1 Estate
Landowner = Crown Estate - The Crown
RefugeData DEMO 1 Estate
Landownsr = Crown Estats - The Crown
ShootingData DEMO 2 Estate
Landowner = Other - ShootingCiata Ofher

DEMO 3

BASC Reference

ShoctingData
DEMO

RefugeData
DEMO

ShootingData
DEMO

ShootingData
DEMO

I Wove To Club Shoats.

‘ View on Map
———

This will automatically zoom the map at the top of the page into the chosen shoot area, similar to the screen

shown below.

BASC

T&Cs EmailUs  Paul Richard Williamson v

Mapit  Seenlt CustomMaps Baggedit Managelt  Tutorials

€ Back to Administer Club

Administer club shoots for BASC Demo Club

v Read more

The shoot
you have

selected is
coloured in

Any adjacent
shoots are
outlined

= layers

10
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If this is not the shoot you want, simply scroll down the screen (below the map) to view the list and click

next to another shoot to bring up a different map.

Once you've found the shoot you want to share, scroll back down the screen (below the map) until you see

the list of “Potential Club Shoots” again (circled blue below) and click on (circled red) to
bring up the “View or Edit Details” screen (see section 3.2.1 of this guide).

e

/
((Potential Club Shoots
\

BASC Reference Maps for BASC Demo Club

Name Land Owner BASC Reference

Landowner = Crown Estate - The Crown ShootingData View on Ma «

ShootingData DEMO 1 Estate DEMO

Landowner = Crown Estate - The Crown Refugeliata
DEMO

RefugeData DEMO 1 Estate

Landowner = Crown Estate - The Crown ShootingData
ShootingData DEMO 2 Estate DEMO
Landowner = Other - ShootingData Other ShoctingData
DEMO 3 DEMO

3.2.1 View or Edit details for Club Shoot
The Shoot Name has automatically been filled in for you (circled blue below).

In this example, we’ve expanded the Read More panel to show more information.

View or Edit Details club shoot of BASC Demo Club

~ Read more

This page allows you to specify if the landowner is the Crown Estate or other.

Most importantly it allows | gndowner = Crown Estate - @ shooting on the area is wildfowling then you should ensure the Wildfowling template is selected. This template
collects data on flight tim ShootingData DEMO 1 1 is data the club needs to report back to the Crown Estate.

IT the shooting is not wildfowling then you should select the General iemplaie. This does not have the flight time and time spent fields

IT you want to edit the boundary of the shoot then use the Edit Shoot Boundary and Details button to gain access to the five step wizard used to create shoots.

<% Landowner = Crown Estate - ShootingData DEMO 1

Landowner The Crown ESIaIO
Visit template Wildfowling -
Is this a shooting area? Yes -

Edit Shoot Boundary and Details ¥

@CaHCEI

Click ™ nextto each box description (circled red above) to bring up a small menu and select one option for
each box.

If i's Crown Estate foreshore you need to select:

e Landowner - The Crown Estate
o Visit template — Wildfowling
¢ Shooting area — Yes for shooting, no if it's refuge

For any other type of land, just select Other, General and then Yes or No depending on whether it's
shooting or non-shooting.
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Once you're happy with these selections, just click BEEEE (also circled red above), then

(top of the page) to get out of this screen and return to the Club Shoots home

page.

From the Club Shoots home page, scroll down below the map again. The Club Shoots list should now be
populated with the shoot you have just authorised (circled blue below).

If you had selected “No” in the Shooting Area option, details would appear in the Non-Shooting Areas list.

Club Shoots

Shooting Areas

Name gource
q Landowner = Crown Estate - ShootingData DEMO 1 ShootingData DEMO

Non-Shooting Areas

No club shoots for this club.

3.3 Creating a new Club Shoot
+ Add a new Club Shoot

From the Club Shoots home page, just below the map, click (circled red below)
—
(S5 Jp)
Club Shoots
Shooting Areas
Mo club shoots for this club.
Non-Shooting Areas
Mo club shoots for this club.
Potential Club Shoots
BASC Reference Maps for BASC Demo Club
Name Land Cwner BASC Reference
Land = Estate - The Ci ShootingDat:
S DO - e
Land = Estate - The Crown RefugeDat iew an Mal awe To Club Shac
v =~

This takes you to the “Map It” section of the website.

As club officer you have a couple of additional functions.

Given the similarity, you may find it helpful to look at the video tutorials: http:/basc.org.uk/bag-recording-for-wildfowlers/
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T
4: MANAGE BAG RETURNS ~ (@56) BASC

The British Association for Shooting & Conservation

Green Shoots Mapping and Bag Recording

In Manage Bag Returns you set up club returns periods, usually to
reflect the quarry season but can be for any reason determined by your
club for managing its landholdings.

Club Shoots

You also monitor returns at the end of the season in Manage Bag
Returns, and even edit returns on behalf of members (for example, if
they realise they’'ve made a mistake after submission).

If you need to enter returns on behalf of another club member or submit a | REESsE e e
nil return for them, this is also done in Manage Bag Returns.

Find the Manage Bag Returns tile on the “Manage It” home page

4.1 Manage Bag Returns —the home page

This page shows the list of club shoots that have been shared with club members (see Section 3 of this
quide)

You can see the name of the Shoot, Land Owner and, in the Returns Periods column, the number of

seasons recorded against each shoot (circled blue). The system automatically updates this once the end of
season returns are completed.

BASC

Maplt  Seenit CustomMaps Bapgedit Managelt Tuforials T&Cs EmailUs  Paul Richard Williamson -

4 Back to Administer Club

Administer bag returns for BASC Demo Club

w Read more

Shoot Name Land Owner d
w Landowner = Crown Estate - ShootingData The Crown Estate
DEMO 1
v Marford Shoot Other
| ___.-"'x__hl
. . QsT
4.2  Setting up a new club return period A 4

From the Manage Bag Returns home page, click the tab (circled red) against the shoot
you want to set up.

4 Back to Administer Club

Administer bag retumns for BASC Demo Club

+ Read more

Shoot Name Land Owner Retumns Periods

w Landowner = Crown Estate - ShootingData The Crown Estate i] Add a new Club Retum Period >
DEMO 1

v Marford Shoot Other 0
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4.2.1 Selecting start and end dates

abmin
Click on the calendar icons @ at the top of the Edit Returns Period page (circled red below) and select
the start and end dates of the shooting season.

Foreshore length (circled blue below) is optional. If you are administering for Crown Estate, you can find
this information at the top of your most recent report.

BASC

T&Cs

Map It

4 Back to Administer Club Retums

Edit Returns Period for Landowner = Crown Estate - ShootingData DEMO 1

Seen It Custom Maps Bagged It Manage It Tutorials Email Us Paul Richard Williamson ~

v Read more

Foreshore length (km)
(Optional)

Start Date

[B Save and add members Cancel

When you are ready to proceed press to go to the next screen. To go back to

administer bag returns for the club press cancel or back.

4.2.2 Selecting club members

If all club members need to submit their returns, just check | = Returns Required

select all club members.

(circled red below) to

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson -

4 Back to Administer Club Retums

Edit Returns Period for Landowner = Crown Estate - ShootingData DEMO 1

v Read more

Start Date 01/09/2016 ] End Date 20/02/2017 ]

Foreshore length (km)
(Optional)

& Save and return fo Administer Retums Cancel

Use the returns required check boxes to ensure the right members are selected to give a bag return

Club Members

Name BASC Member Role [ Returns Requireg Returns Submitted

lan Danby Yes Returns Officer %) No Visits
J Green Yes Member [} No
Mark Greenhough Yes Returns Officer ] No
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4.2.3 When returns are not required from all club members

If certain members are not required to submit returns, simply either select or de-select the tick box in the
Returns Required column (circled in red below).

When you’re finished, click the tab (circled red above).

You can change this at any point during the season

4.2.4 Edit Returns Period page

From the Manage Bag Returns home page, click the expand tab V¥ and Edit against the returns you
want to edit. This takes you to the following screen:

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials TR Cs Email Us Paul Richard Williamson ~

Edit Returns Period for Landowner = Crown Estate - ShootingData DEMO 1

~ Read more

Start Date 01/09/2016 1] End Date 20/02/2017 1]

Foreshore length (km)
(Optionaly

2 Save and return to Administer Retumns Cancel

Club Members

Name Number of Visits [ Returns Required [J Returns Submitted

Ciub Role: Refurns Officer (BASC Member)

Ciub Role: Ex-Member (BASC Member)

James A Green o [
Ciub Role: Returns Officer (BASC Member)

Here you can see:

o List of all Club Members, listed A to Z by surname.
e Whether the individual is a BASC member and their Role:

e The Role indicates the status of that member:
o If amember has an official club role (Returns Officer, Secretary, Chairman, etc)
o If you have authorised somebody as an Additional Member or Guest (see section 5.2 of this

quide)

¢ Whether Returns are Required from that member.

e Whether Returns have been Submitted for that member.

e Clicking the button allows you to see more information about that members use of the site and,
if necessary, enter visits on behalf of the member (see section 4.4 of this guide).
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4.2.5 Shoot Returns Summary

A summary of returns period can now be viewed on the Manage Bag Returns home page by clicking on the
arrow icon (circled red below) next to a shoot.

When you’re done, click the arrow again to hide the summary.

BASC

Map It Seen It Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

4 Back to Administer Club

Administer bag returns for BASC Demeo Club

Custom Maps

~ Read more

Shoot Name Land Owner Returns Periods

~ Landowner = Crown Estate - ShootingData The Crown Estate 3
DEMO 1
ndowner = Crown Estate - ShootingData The Crown Estate 3
o2
Start Date End Date Number of Members Returns submitted

I i \ i
/ |
To see a report of

the submitted

Shooting period starts
1st September 2015
and ends
20t February 2016

A total of 7 club
members and guests
are authorised to
shoot the area

No returns have
been submitted for
this shooting period

returns for this
shoot click

.ﬁll
Q

&

4.3  Monitoring returns submitted by members at the end of the season

From the Manage Bag Returns home page, click the arrow next to the shoot you need to work with (circled
red below), then the tab (also circled red below) to go to the Edit Returns Period page

Add a new Club Return Period

@andowner = Crown Estate - ShootingData The Crown Estate 3

MO 2

Start Date End Date Number of Members Returns submitted

01/09/2016 20/02/2017 7 0

‘ Edit ) | Delete

Note - if the tab is highlighted orange on the shoot summary, it means that you
are still waiting for some members to submit their returns.
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In the Edit Returns Period page a “tick” in the Returns Submitted column (circled blue below) indicates
who has submitted their returns (or submitted a NIL return) at the end of the season.

Anybody with an unticked box next to their name needs chasing up (circled red below).

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

4 Back to Administer Club Retums

Edit Returns Period for Landowner = Crown Estate - ShootingData DEMO 1

~ Read more

Start Date 01/09/2016 Bh End Date 20/02/2017 :::: |

Foreshore length (km)
(Optional)

=& Save and return to Administer Returns Cancel

Club Members

Name Number of Visits [ Returns Required [ Returns Submitted

Cilub Role: Returns Officer (BASC Member)

Club Role: Ex-Member (BASC Member)

James A Green 1] ~ e

Club Role: Refurns Officer (BASC Member)

The system automatically updates this list for you.

.
4.4 Reviewing Member Returns and Entering returns on behalf of members Qs9
— Administer Club Visits -

From the Manage Bag Returns home page, click the down arrow (circled red below) next to the shoot you
need to work with and then the tab (also circled red below).

Shoot Name Land Owner Returns
Periods

®andowner = Crown Estate - The Crown Estate 1 Add a new Club Return Period

ShootingData DEMO 1

Start Date End Date Number of Members Returns submitted
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This takes you to the Edit Returns Period screen, click the tab next to the relevant member’s name
(circled red below)

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson -~

4 Back to Administer Club Retums

Edit Returns Period for Landowner = Crown Estate - ShootingData DEMO 1

~ Read more

Start Date 01/09/2016 =z | End Date 20/02/2017 =z |

Foreshore length (km)
(Optional)

E Save and return to Administer Returns Cancel

Club Members

Name Number of Visits [J Returns Required [ Returns Submitted

lan Danby (4] [~ 1
Club Role: Returns Officer (BASC Member)

J Green o =] ]
Club Role: Ex-Member (BASC Member)

James A Green 1] ~ [}
Club Role: Returns Officer (BASC Member)

< < <
) ) i
7 7 )

This takes you to the Administer Club Visits page.

Note the system tells you which club member you are acting for

/ \
< You are administering visits for lan Danby as an administrator of BASC Demo Club >
— —]

——

BASC

Map It Seen It Custom Maps Bagged | Manage It Tutonials T&Cs Email Us

Paul Richard Williamson ~

4 Back to Administer Club Return

Administer Club Visits

This is sample text for the administer club visits page.

~ Read more

!

|
< You are administering visits for lan Danby as an administrator of BASC Demo Club
[ —

Club Shoots

Shoot Name Land Owner Visits
Landowner = Crown Estate - ShootingData The Crown Estate 1
D o1
pmitted - thank you
Date Flight Time Shots Fired Total Quarry Submitted

09/11/2016 Morning flight 10 6 False

You can (circled red above) on behalf of the member from here, just as you would for yourself.

Clicking on the down arrow next to a shoot ™ brings up the visits that have been entered, and the options to
Edit visits (circled green above) on behalf of the member.
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4.4.1 Submitting a NIL return on behalf of members

From the Administer Club Visits page, if the member has not recorded any visits at the end of the season,

a new button appears (circled red below). Just click this.

4 Back to Administer Club Return

Administer Club Visits

This is sample text for the administer club visits page.

“ Read more

You are administering visits for Mark Greenhough as an administrator of BASC Demo Club

Club Shoots

Shoot Name Land Owner Visits
~ Landowner = Crown Estate - ShootingData The Crown Estate 1]
DEMO 1

Submit NIL Retum

From the confirmation page, click EaEREEIR again and you're finished.
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5: CLUB MEMBERS BASC

The British Association for Shooting & Conservation

Green Shoots Mapping and Bag Recording

In Club Members you can view and edit records of your
membership. The system links directly with the BASC membership I
system. =

Club Shoots

£t avising el shaat maps and g e il shaats

Club Members
R

You add additional members (for example, somebody who joins
during the season) in Club Members

You also add club guests (for example if you offer permits) in Club
Members.

Manage Bag Returns.
an

ocate members o shaot wras and manage retums

Club Reporting
et toors o

. Lansiomners and others

Find the Club Members tile on the “Manage It” home page

5.1 Club Members List

The list of members (circled blue) is taken from the BASC membership system, and organised A to Z by
surname.

If the member has a specific role, such as returns officer, this is noted in the Role column (circled green
below).

Guests and additional members (that join during the season) will be indicated in the Role column (see
section 5.2 of this guide).

. .
To return to the Manage It home page, click (circled red below)

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

¢ Back to Administer Clup

Review club membership for BASC Demo Club

w Read more

=+ Add a Club Member

Name BASC Member Role

Ian Danby Retumns Officer

J Green Member

Mark Greenhough Retumns Officer
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5.2 Additional members and guests

For new members and visitors who want to go out shooting during the season, click the
tab (circled red below), then follow instructions in either 5.2.1 or 5.2.2 below.

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

4 Back to Administer Club

Review club membership for BASC Demo Club

“ Read more

=+ Add a Club Member
Name BASC Member Role

Retums Officer

lan Danby Yes

5.2.1 Adding a BASC member

. . . Search for an existing BASC member
You will need the BASC membership number and surname. Click

BASC

Map It Seen It Custom Maps Bagged It Manage It Tutorials T&Cs Email Us Paul Richard Williamson ~

4 Back to Administer Club Members

View or Edit Details for member of BASC Demo Club

w Read more

Member Details

Enter a firstname, surname and role for a club mem! @ Search for an existing BASC member .

S ———

BASC Member No
Firstname(s) Enter firstname(s)
Surname Enter surame
Role Additional Member

Save Cancel

Type in the relevant information, press (circled red), then B&&8 on the next screen.

€ Back to Administer Club Members.

View or Edit Details for member of BASC Demo Club

w Read more

Member Details

Enter a Member ID and surname to search for an existing BASC member or =) EE RIS RIS

Member ID

Surname

=

Now go to section 5.2.3
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5.2.2 Adding a non-BASC member
If the new member/guest is not currently a BASC member, for example if you offer permits but don’t require

BASC membership, you will need to manually fill in the boxes

5.2.3 Additional Members and Guests

Clicking on the down arrow in the Role box has two brings up two selectable options — guest or additional
member.

Guest
Role Additional Member
@Cancel

An ADDITIONAL MEMBER will have access to ALL club records on the system, submits returns via the
website

A GUEST does NOT have access to club records and will need to submit paper returns for the Club Returns
Officer to enter on the system

When you’re done, just click (circled red above) to add these details to your club members listing.
Their status (Guest or Additional Member) will be noted in the Role column (see section 1 of this guide).

5.3. Deleting a member

If a member leaves and the club decides that they should no longer have access to the club information on

the system, just contact BASC: wildfowling@basc.org.uk with the members name and BASC membership
number.

We'll remove them from club records on the BASC membership database, which in turn updates the system.
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6: SUBMITTING CROWN *'i?f,'i'* BASC ~

ESTATE R ETU RN S TO BASC The British Association for Shooting & Conservaion

Green Shoots Mapping and Bag Recording

Before submitting returns to BASC, it is recommended you run a report to check
the returns submission is correct.

Reporting functionality is discussed in Step 7.

From the Manage Bag Returns home page, click the arrow (circled red below) next to the shoot you need to

work with.

The tab will be displayed (circled blue below) when the shoot has gone past the end
date and all returns have been submitted.

Before submitting returns to BASC, you can select view report (circled orange below) to check the returns
submission is correct (see Step 7 of this guide).

Shoot Name Land Owner Returns Periods

gndowner = Crown Estate - ShootingData The Crown Estate 4

01
Start Date End Date Number of Members Returns submitted
01/09/2015 20/02/2016 3 3 Submitted - thank you :]
01/09/2015 20/02/2016 2 2 Submitted - thank you :]
01/09/2016 20/02/2017 7 1 :]
e

01/09/2016 24/01/2017 1 1 Edit | Delete ( Submit Retuns To BASC ’

Qoo b
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[

Clicking ELLulSx=T=RuR=RE will bring up the following warning message.

Submit Club Returns to BASC X

Before you submit this return to BASC we recommend that you use the reporting section to
run a report for the reporting period to check it is correct.

“iew Report First

To see a report of the submitted Click submit returns to Press cancel to clear this
returns for this shoot click “view send the returns to box without submitting the
report first.” BASC returns

THIS IS RECOMMENDED.
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7: CLUB REPORTING Qs B Q SC

Section 4 of this Guide Manage Bag Returns A 4

indicates where reports can be generated for individual The British Association for Shooting & Conservation
shooting areas via the FE25EE gt any time. Green Shoots Mapping and Bag Recording

Section 6 of this Guide Submitting Crown Estate Returns to BASC
indicates where reports can be generated for individual shooting areas

via the B2 prior to formal submission to BASC.

Club Shoots

Club Reporting section of Manage It is where you can produce
reports for club shooting across many shooting areas, different quarry
species and different season.

All reports you create can be exported to Excel

Find the Club Reporting tile on the “Manage It” home page

7.1 Report Template page

The “Report Template” is made up of drop down menus so that you can select the type of report you need —
just click the arrows (circled red below) to bring up the menus

Expand the
“Read more” Reporting
tab for further
guidance ~ Read more

Report Template Crown Esta@
shoots None selectO Quarry 21 selem@

Season Start Date 01 September =) Season End Date 20 February =)

Report Start Year 2016 - 20@ Report End Year 2016 - 2@

In the example below, we want to create a report for a Crown Estate site by selecting:
Report Template:  Crown Estate (circled blue below)

Shoots: Landowner = Crown Estate — ShootingData DEMO 1 (also circled blue below)
Report Template Crown Estate -
Shoots < Landowner = Crown Estate - ShootingData DEMO.> Quarry 21 selected «
Season Start Date Q | search ® | season End Date 20 February £

Report Start Year 2016-2017 -

Generate Report
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Season Start and End Dates can be selected by clicking on the Calendar icons (circled blue below).

OR you could select Report Start Year and Report End Year (also circled red below).

Report Template Crown Estate «

Shoots None selected + Quarry

Season End Date

2016 - 2017 ~ >

Season Start Date 01 September

Report Start Year <

Report End Year

Generate Report

Once you've made your selections, click MaahaEiSlaEls

7.2  Report Results

21 selected -

20 February

< 2016 - 2017 - >

The report results screen appears at the bottom of the screen (circled blue below)

The first section of the report shows a summary of all the quarry species taken with the specified reporting
period. To scroll down, select the slider bar at the right hand side of the page (circled red below).

Reporting

+ Read more

Report Template Crown Estate ~
Shoots Landowner = Crown Estate - ShootingData DEMO.. Quarry
Season End Date

Season Start Date 01 September it

2016 - 2017 ~

Report Start Year

Report End Year

Generate Report

Report Results

Report Results Report Visits

Coot
Gadwall
Goldeneye

Mallard

21 selected =

20 February &

2016 - 2017 ~

The second section of the report (scroll down to view) is a summary the total birds taken, total visits, etc, as

shown below.

Total Birds 37

Total Visits 2

Individual Visitors 3

Visits Without Quarry 0

Average Quarry Per Visit 74

Average Quarry Per Visitor 12.333
q

There is a tab to L2 sEliNe R ==
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7.2.1 Report Visits Results

Scroll back up to the top of the results page, and click on the Report Visits tab (circled red below).

Reporting

w Read more

Report Template Crown Estate »

Shoots Landowner = Crown Estate - ShootingData DEMO... Quarry 21 selected ~

Season Start Date 01 September B Season End Date 20 February ]
Report Start Year 2016 - 2017 Report End Year 2016 -2017 »

Generate Report

Report Results
BASC Demo Club
Report Results

Canada goose

01/08/2016 - 20/02/2017

Greylag goose
Pink-footed goose
White-fronted goose
Coot

Gadwall

This results page gives a detailed breakdown of every visit to the selected shooting area(s) (remember you
can select more than one area) during the time period set. An example is shown below.

The slider bar at the bottom of the page (circled red below) allows you to scroll along each line of data.

Report Results
BASC Demo Club

Report Results Report Visits

Visits

Visit Person Shoot Visit Date Shots Total Flight Time Club Canada Greylag
ID Fired Quarry Time Spent Comments goose goose

167  Paul Richard Williamson Landowner = Crown Estate - ShootingData DEMO 1 06 December 2015 10 6 EF 2.000

168 Paul Richard Williamson Landowner = Crown Estate - ShootingData DEMO 1 11 January 2016 15 8 MF 3.000

169  Paul Richard Williamson Landowner = Crown Estate - ShootingData DEMO 1 19 September 2015 6 3 MF 2.000 3

170  lan Danby Landowner = Crown Estate - ShootingData DEMC 1 02 November 2015 18 10 MF 3.000 2

171 Mark Greenhough Landowner = Crown Estate - ShootingData DEMO 1 19 February 2016 15 10 MF 3.000 4
< - —

Export to Excel ’

Again there is an option to kSRR =S
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8: Green Shoots Mapping and Bag Recording BASC

The British Association for Shooting & Conservation

additional functionalit
y Green Shoots Mapping and Bag Recording

Additional functions within the system may be helpful to the club. Clicking the “Read More” tab at the top of
each page will always give information and guidance specific to that page.

You can look at the Video Tutorials, and there’s a button for this at the top of the home page (circled yellow
below)

“Map It” is where you can map
other areas you shoot, whether as
an individual or with others.

These areas can then be shared

“Bagged It” is where your club
members will record their club
shooting.

You can also record your own

personal shooting here.

BASC

Map It Seen It Custom Maps Bagged It Manage @ &Cs Email Us Paul Richard Williamson ~

Welcome BASC'’s Green Shoots Mapping and Bag Recording Website

v Read more

Map It | 'Bagged It ¥,

Map the land you have access to for shooting | c Lyou a g8ate reports on your shooting F

oA
ey

Seen It Custom Maps

Record the wildlife you see, both quarry and non-quarry Create maps to print and email of your shooting areas
¢ U

-

“Custom Maps” allows you to annotate
and print off any maps, so you can add
“Seen It” is where you and your detail such as access points.
members can record the wildlife
you see on your shoots. Custom maps can be shared with your
members
Help and Support

If you require any further assistance with using the Green Shoots Mapping and Bag Recording Website
then please contact BASC Wildfowling Department either by email wildfowling@basc.co.uk or by phone
01244 573011.
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